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Summary

How to Run the Daily Authorization Report

The Daily Authorization Report is the primary way Acentra Health communicates with providers

regarding the status of their case. The instructio
Report from the Atrezzo portal.

Click on the Reports Tab
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ns below describe how to run the Daily Authorization

Users who have been setup with report capabilities will have the reports tab in Atrezzo.
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Select the Report
Click on the ME Daily Authorization Report to open the search parameters.
Select Search A?EQJT Q
Parameters — -
Enter in the start date and end  }—— — L
date you want to search by. —— e
Then select the types of requests
you want to search by and click
view report. Anything matching
your search criteria will display. B
A
View Report Acenltra
Once the report MEALTE
runs, you will be T e -
able to see a” End Date| 1/30,/2024 i Request Type | Continued Stay Review,Critical Inci
cases that © fge Wetth ~ S
match your e st o coriic o b satin hasge baterean O1/30V2824 anct 03/20/ 2024 R
search criteria. Total records: 25 .
You canview T i e
the report right ' [ | oirsorzoza | .
from the Atrezzo or/sofzoas .
screen, or you | 01302024
can export into . T
different types of . S5V feemma aetmites

files, by click on
the Save icon.



